DISTRICT CENSUS PLAN

GENERAL GUIDELINES & INSTRUCTIONS OF CENSUS OPERATION 
	Introduction

*
Started in 1872 : Since 1881, conducted every 10 years.

*
15th Census: 7th since independence

*
It is comprehensive source of date on socio-economic and demographic characteristics at all levels for use in five year plan, annual plan, welfare schemes, election etc.

*         A house - to house exercise irrespective of caste, religion, creed or sex or place of birth : VVIP or BPL houses to be enumerated

*
Mammoth exercise:success depends on leadership of Principal Census as well as other officers

*
Everybody to display extraordinary zeal, interest and energy

*
Performance of officers to be duly reflected in their ACR/PAR

           Tag:   Collection of data and literature on Census to begin in Dec 2009




	Census Act 1948

*
Conducted under provisions of Census Act 1948: Certain provisions are:

*
Asking of question and obligation to answer

*
Occupier to permit access and affixing of numbers

*
Penalties

*
Records of census not open to inspection nor admissible in evidence

*
Protection of service interests of members of Census staff

*
Protection of action taken in good faith

            Tag:   Reading Materials to be collected by January 2010



	Right of Children to Free and Compulsory Primary Education Act 2009

*
No teachers shall be deployed for non-educational purposes other than population Census, relief duties or elections. Therefore, the services of teachers can be used for Census.

*          Teachers are automatically under the Census of India and regulated by Census Act of 1948




	Census of India 2011

It will be conducted in 2 phases: Very important:

a)
Houselisting & Housing Census : Will be carried out between 15th May to 30th June 2010

b)
Population Enumeration: Will be carried out during February 2011 and revisional round in March 2011




	Designation of District Census Officials by Government of India:

Sl.No

Authority

Designation

1

Deputy Commissioner

Principal Census Officer

2

Addl.DC

Addl.Principal Census Officer

3

SDO (Sadar)

District Census Officer

4

Election Officer

Addl.District Census Officer

5

District Research Officer

Charge Officer for Saiha Town

6

BDO Tuipang

Charge Officer for Tuipang RD Block

7

BDO Saiha

Charge Officer for Saiha Rural Charge

8

K.Malsawmdawngliana

Master Trainer for Tuipang RD Block

9

HP Lalremtluanga

Master Trainer for Saiha Town

10

Sahlo Bohia

Master Trainer for Saiha Rural Charge

Vide No.F.24011/1/2009-GAD dated Aizawl, the 14th Dec 2009 except Sl.No.5 & 8 to 10.




	Appoinment of Census/NPR Officials

Census of India as well as the preparation of National Population Register are statutory duties being performed under Census Act 1948 and the Citizenship Act 1955 respectively. They are selected carefully. Once selected, these officials would have to be formally appointed and their appointment duly notified. This step of formal appointment is extremely important. The usual hierarchy of Census/NPR is as below:




	Principal Census Officer
The District Magistrate is notified as Principal Census Officer. For the purpose of NPR, the PCO has to discharge the functions of District Registrar (DR) under the Citizenship Act. It is necessary that the PCO/DR understands his roles and functions well.

The roles and functions of PCO are: The PCO

a)
cause the required number of District or Sub Divisional Census Officers or Charge Officers to be appointed for taking Census in the district or municipal corporation or panchayat area etc.

b)
take, aid in and supervise the houselisting and taking of the census within the limit of the district or municipal corporation, town area etc and forward the result along with the filled in scheduled and blank forms to the Dirctor of Census with the period specified by him

c)
arrange for the training of enumerators, supervisors and Charge Officers to perform their duties efficiently and within the time specified by the Director of Census

d)
take action and prosecute any defaulting person with the previous sanction of the state government or of an authority authorized in this behalf by the State Government

As a District Register, he has the following duties and responsibilities:

a)
Appointment of all District functionaries at the District level

b)
Training of all functionaries at the District level

c)
Distribution of materials for the field work

d)
Ensuring proper publicity

e)
Undertaking inspection of the fieldwork from time to time

f)
Ensuring and certifying complete coverage

g)
Disposing claims submitted by the individuals as per instructions issued from time to time

h)
Authentication of the data

i)
Exercising financial control over expenditure

j)
Coordinating NPR work at the District Level

k)
Any other tasks




	Addl.PCO/District Census Officer/Addl.DCO
The Additional District Magistrate is appointed as Addl.Principal Census Officer or District Census Officer. For the purpose of NPR, District Census Officer is not assigned any statutory role under the Citizenship Act. DCO must understand his roles and duties well.

The roles and duties of District Census Officer and Addl.DCO and Sub Divisional Census Officer are as below:

a)
i)cause the required number of Charge Officer and other Census Officers in a district to be appointed

ii)cause the entire area of the District to be divided into well-demarcated census division, namely, charges, supervisor circle and enumerator blocks as per instruction issued from time to time.

iii)cause upto date list of villages and towns to be complied and their jurisdiction maps prepared.

iv)give proper publicity to census programmes from time to time so as to get proper responses from the public

b)
impart training to Charge Officers and cause proper training to be imparted to supervisors and enumerators through charge officers so as to enable them to perform their duties and to assist PCO to take aid in and supervise the houselisting and taking of census within the limit of the districts etc.

c)
collect the filled in and black forms of the various schedules alongwith abstract or any other statement that may be required to be prepared by the enumerator

d)
consolidated the summary of enumerator’s abtract or statement for the entire district

e)
forward the filled in or black forms of each schedule alongwith the consolidated summary of enumerators abstract or statement for district and similar collected abstract for each charge officer or census officer, through the principal census officer to the Director of Census Operation of the state.

f)
carry out such other jobs necessary for the successful taking of the census.




	Charge Officer

The officer in charge of a Sub-Division or a block is designated as the Charge Officer in the Census. They play a very crucial role. The detailed responsibilities and duties of Charge Officer are as below:

a)
cause the required number of Supervisors and Enumerators to be appointed within their jurisdiction

b)
prepare basic documents like general village registers and charge registers as per instructions from the Director of Census Operations within the time Schedule

c)
familiarize himself with the enumeration instruction and cause the Supervisors and Enumerators to be trained so as to enable them to perform their duties efficiently

d)
ensure that the work goes on according to the time schedule

e)
Ensure full coverage, accuracy and timeliness in taking census

f)
collect the filled in and black forms of the various schedules from all the supervisors in the Charge

g)
provide provisional population figures to the Census Commissioner, through Director of Census Operations within a week on completion of census operation

h)
consolidate the summary of enumerator’s abstract of various enumeration blocks and statement and forward these to the District Census Officers alongwith the filled in and black schedules.

i)
carry out such other tasks as may be necessary for the successful taking of the census.

The Charge Officers are also to act as Sub-District Registrar. As a capacity of Sub-District Registrar, they have the following functions and responsibilities:

a)
appointment of all functionaries at the Sub-District

b)
training of all functionaries at Sub District

c)
distribution of materils for fieldwork

d)
ensuring proper publicity

e)
undertaking inspection of the field work from time to time

f)
ensuring timely start and completion of NPR work

g)
ensuring correctness and quality of data collection

h)
ensuring and certifying complete coverage

i)
disposing claims submitted by the individuals as per instructions issued from time to time

j)
authentication of the data as per instructions issued from time to time

k)
exercising financial control over expenditure

l)
coordinating NPR work 

m)
any other task




	Appointment and Training of Master Trainers:

Appointment of Master Trainers for the Census should be made as soon as                       possible from the reliable teaching community. Persons appointed as Master Trainer should also have a well-knowledge of socio-cultural aspects of the areas where he is appointed. A massive exercise such as the Census of India requires ectensive training of the field functionaries.
Training of Master Trainers for the Saiha & Tuipang Rural Charges and for the Saiha Urban Charge should be in such a way that properly defined and meticulously well-structured training be imparted to the Master Trainers along with Charge Officers and District Level functionaries of Census. Master Trainers are the central key to knowledge in dessiminating information to the grassroot level functionaries of Enumerators and Supervisors. Therefore, they must get proper training.
Tag: Training of Master Trainer to complete on 1st of week of April




	Appointment of Supervisors & Enumerators

Enumerators are the real workers in the Census Operations. The effort put by the Enumerators really matters in the success and failure of Census Operations in the District. Appointment of Enumeration should be made with due care taking their proximity to the villages assigned into consideration. They are to be entrusted with house to house enumeration.

Another important role of Enumerators is that they are also working for NPR and for during photography and Fingerprinting capture. Manual of Enumerators to be supplied by Census Operations.

Supervisors are to be appointed in every 6 Enumeration Blocks. The ideal Enumeration Block consists of 120 to 150 households or 650 to 700 population. Supervisors should be capable of extensively traveling within the area allotted to them and exercising control over the Enumerators
Tag:
Appointment of Enumeration and Supervisors to be completed within 1st or 2nd week of April




	Training of Supervisors & Enumerators

Training for Enumerators and Supervisors at District level should be prepared by each Charge Officer in consultation with the District Level. Training of Enumerators and Supervisors should not be too advanced. The ideal time for training is one week before the actual enumeration starts. 

Training programmes should be held in Saiha, Tuipang or Phura, if felt necessary by the concerned Charge Officer.

Master Trainers are supposed to impart training to Enumerators and Supervisors in coordination with their respective Charge Officer.

The batch size for imparting training of enumerators and supervisors should not exceed 50.

Houselisting & Housing Census is to take place from 15th May to 30th June and National Population Register Census (NPR) to be taken place in February 2011. Therefore, the ideal time for imparting training is last week of April or first week of May.

Tag: 
Training of Enumeration & Supervisors to conduct in last week of April-first week of May.




	Role of VCs & NGOs

The VCs are the direct agents of the government. They should ensure arrangement for wide publicity in the village area regarding the creation of NPR by making announcement in the public

They should also ensure that full coverage of area under his jurisdiction and that no household or individual has been left out.

They should also have a list of normal residents or usual residents for easy identification of individuals

VCs and NGOs has been assigned to perform any tasks assigned from time to time as requested by the government.




	Database of Officials involved in Census Operations

Database of officials appointed for Census and NPR be prepared with their names, designation, contact details with phone numbers, landlines, office or residence numbers with STD code or mobile numbers. See Annexure 




	Village/Town/Sub District List

See Annexure 




	Maps of District/Block/Town/Village

See Annexure 




Demography

	Mapping of Vulnerability

The following villages are difficult to access due to bad communication of transport and road.

1.
Lungdar:
No road communication is available right now. The nearest village is Lawngban, which is a 8 km far from Lungdar. It normally takes 6 hrs walk on foot. This village will be covered by Supervisor concerned, ensuring and  taking into account that Enumerator of this village submit his data well in time.

2.
Ahmypi:
This village has been shifted to another place near Zawngling village. There are few families who have not moved to the new settlement. The Enumerator of this village should also cover this old village.

3.
Phusa:

Phusa village has also been shifted to a new village called Chhuarlung II. There are few families who have not left their old settlement. Enumerator of Chhuarlung will take care of the old settlement.




	Grievances Redressal

Grievances Cell has been set up at DC Office;

The Contact Person: V.Lalengmawia

District Census Officer/SDO S)

Phone:9436154616

Office:03835-222042/226067

Residence:03835-226008




